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Install Zotero for Firefox. Install the Zotero for Firefox Word plugin. Create a Zotero Account

Zotero for Firefox

Zotero for Firefox lets you capture and organize all your
research without ever leaving the browser.

)- Install Zotero for Firefox

bl

Add a plugin for Word or Lib"eoffice@

1.

2.

Go to https://www.zotero.org/download/

Click the “Install Zotero for Firefox”
button. Follow the prompts.

Click the “Plugin for Word or LibreOffice.”
Find the entry for your Word processor on
the page that appears, click the relevant
install link and follow the prompts.

Create a Zotero account when the option is
offered or got to
https://www.zotero.org/user/register to
create an account.

Open Zotero for Firefox

In the Firefox
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— header, find and
¥ “z - click on the Zotero

“7” icon.

Set your Zotero preferences..
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A= My Library
default.aspx

infection
a zombies

zombie infections

7 Duplicate Items

Unfiled Items Preferences... ]

Miscellaneous

Automatically check for updated translators and styles

Report broken site translators

[] Open PDFs and other files within Firefox when possible @
Use Zotero for downloaded BibTeX/RIS/Refer files

[] Automatically take snapshots when creating iterns from web pages 6
[] Automatically attach associated PDFs and other files when saving items‘
Automatically tag items with keywords and subject headings

Automatically remove items in the trash deleted more than 30 days ago

1. Click the Zotero “Cogwheel/Actions” icon.

2. Select the “Preferences” option.

3. General Preferences:
You will probably want to de-check:
“Open PDFs and other files within Firefox”
“Automatically take snapshots when ...”

“Automatically attach associated PDFs ...”


mailto:cmschmidt@unmc.edu
https://www.zotero.org/download/
https://www.zotero.org/user/register
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Sync Search Expc

Settings | Reset

Zotero Sync Server

Username:  cmschmidt

Password: weesesss

€ 4 0W e X

General Sync Search Export Cite Proxies Advanced
Word Processors | Styles \

Style Manager

Title Updated
merican Anthropological Association 4/30/2014 i
American Medical Association 12/16/2015
American Psychological Association 6th edition 1/10/2017
Armerican Psychological Association 6th edition (annotated bibliography with a... 1/10/2017 L
Cell 9/6/2014 1
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Export Cite Proxies Advanced
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General Sync Search

General | Files and Foldersl Shortc.uts-|

Debug Output Logging

Debug output can help Zotere developers diagnese problems in Zotero. Debug logging
down Zotero, so you should generally leave it disabled unless a Zoterc developer reques
output.

0 lines logged

Clear Output

[7] Enable after restart

View Output Submit to Zotero Server

OpenURL
Custom... v] lSearch
Resolver:  http://mabek2jhbs.search.serialssolutions.com/ h
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4. “Sync” Preferences:

Enter your Zotero login information.

5. “Cite” Preferences:
Click the “Styles” tab.
Are the citation styles you need available?
If not:

e Go to the Zotero Style Repository at
https://www.zotero.org/styles

e Search for the style you need.

e Click the link for the relevant style.
If the style’s csl file doesn’t appear in
your “Downloads” folder, you may
need to right-click on the link and
“Save link as”

e Dragthe downloaded file onto a
Firefox window and drop it there.
The process of adding the style to
your Zotero Styles list should begin
automatically.

6. “Advanced” Preferences

In the “Open URL” section replace the
current content of the “Resolver” box
with:

http://ma6ek2jh6s.search.serialssolutions.com/



https://www.zotero.org/styles

Zotero Basic Training

Page |3

Create a Folder/Collection
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a[Z5 My Library

1.
2.

Click Zotero’s “Folder+” icon.
Enter a name for your collection.

3. Click the “OK” button.

Export PubMed Records for Later Import Into Zotero Method 1

Send to ~

Choose Destination
File
Collections

=mail
My Bibliography
tion manager

Generate a file for use with external citation
management software.

Number to send
200 ~ h
Start from citation

1o

Iter your results:

T

Send to

Choose Destination

@ File -
. Collections E-mail
Order My Bibliography

Citation manager

Download 162357 items.

Filter your results:

Format

[VEoE — ~JIMPORTANT!
Sort by
Most Recent -

2 Create File b

=

< 200 PubMed results

1.

Use the PubMed “Send To” drop-down (above
your result list) to select “Citation Manager.”
Check to be sure a “Number to Send” higher
than your result number has been selected.
Click the “Create File” button.

The “citations ____.nbib” file that is generated
will probably be saved automatically in your

“Downloads” folder.

If asked, “save” do not open your file.

Follow Zotero import steps on the next page.

> 200 PubMed results

1.

w

Use the PubMed “Send To” drop-down ( above
your result list) to select “File.”

Use the “Format” menu to select “MEDLINE” .
Click the “Create File” button.

The “pubmedresult__.txt” file that is generated
will probably be saved automatically in your
“Downloads” folder.

If asked, “save” the file.

Follow Zotero import steps on the next page.
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Import a Previously Saved PubMed File into Zotero

o &
=] My Library Import...
default.aspx Import frem Clipboard
infection Export Library...
al_| zombies RTF Scan...

zombie infections

Click the Zotero “Cogwheel/Actions”
drop-down and select “Import...”

An “Import” box will appear. Locate
and select the “citations__.nbib” or
“pubmedresults__.txt” file.

Click the “Open” button.

The results will automatically appear
in Zotero in a folder named after the
file you imported.

Move the Imported Results Into Another Folder

“Ocitations(34ksthma caused by se
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_— Virtual Teach TovGoal Adaptlve Le

s the Beneft From Prescnbmg Eplr
" Human CD8- T Cells in Asthma: P
Im'paét of AI; Pollutants on Outpat

Cough freq_ugncy monitors: can th

S o S S R SR, LR e S T ERCE

To move the results to a different
folder, select all of the results by
clicking on the results and then
hitting Ctl-a(Windows) or Command-
a(Mac).

Click on the selected records and
hold down to drag and drop the
results in the desired folder.

Delete a Folder/Collection

o &

a3 My Library
B citations(34)
default.asp

infection

al_| zombies

zombie

accuracy Adapt
Adult learning th

allergy anxiety

Delete Collection...

Delete Collection and Items...

Export Collection...

Create Bibliography From Collection...

® Generate Report from Collection...

1. Right click on the folder/collection named after the
imported file
2. select “Delete Collection.”

Do not select “Delete Collection and Items” unless you
want to remove the imported records from your account.
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Export PubMed Records for Later Import Into Zotero Method 2

Format: Summary ~_ Sort by 1. Use Firefox to go to PubMed.

Format 2. Perform your search.

@ Summapg 3. Use the “Format” menu above the result list to
: 257 select “Abstract.”
_ Abstract 4. Scroll to the bottom of the page and use the

D Abstract (text) “Per Page” menu to a number higher than the
- ;';:EFUNE of gen number of results you wish to move to Zotero.
} _ inary |

O PMID List ]

LTS,

&8 $ A 9 Z 4 5. Look at the Firefox browser’s header.

6. Find and click on the Zotero “Folder” icon.

Select [tems ﬁ

Select which items you'd like to add to your library
[] Attentional Bias in Children with Asthrma with and withou...| =

[] Cough frequency monitors: can they discriminate patient ...

[] Real-world asthma management with inhaler devices in 5., 7. AZotero “Select Items” box will
appear.

8. Select individual articles or click
the “Select All” button.

9. Click the “OK” button.

m

[] Brenchopulmonary Dysplasia: Chronic Lung Disease of In..,
[7] Impact of Air Pollutants on Qutpatient Visits for Acute Res...
[] Human CO8+ T Cells in Asthma: Possible Pathways and R...
[ Addendum guidelines for the prevention of peanut allerg...
[T] Multimorbidity in Middle-Aged Adults with Cerebral Palsy

—l - - - - f PR -

Select Al I Deselect Al ‘

[ QK Cancel

Moving Google Scholar Search Results Into Zotero

1. Perform a Google Scholar search.
2. Either

a. Follow steps 5-9 above of “Export PubMed Records for Later Import Into Zotero Method 2.“

or

a. Click onthe “All __ versions” link under an individual Google Scholar record of interest.

b. When you reach the “All__ Versions” page, find a version of from ncbi.nlm.nih.gov (PubMed).
c. Click on the title of the ncbi.nlm.nih.gov version.

d. When you reach the page, look at the Firefox header. Find the Zotero “Page” icon. Click it.
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Check for Duplicate Items

o & T 1. Under your Zotero folders/collections, you will find a

infection - “Duplicate Items” option. Click on this option.
al | zombies

zombie infections
T Duplicate Items
Unfiled Items

m

1 Trash L
Title - Date Added ¥ B l Merge 2 items
Is the Benefit From Prescribing Epinephrine Autcinj... .. 1/10/17 5:01:16 PM -
Is the Benefit From Prescribing Epinephrine Autoinj.. .. 1/10/17 4:40:15 PM Choose the version of the item to use as the mastel
Multimorbidity in Middle-Aged Adults with Cerebr... ... 1/10/17 5:01:16 PM item:
Multimorbidity in Middle-Aged Adults with Cerebr... ... 1/10/17 4:40:15 PM ’ 1/10,2017, 4:40:15 PM
Occupational asthma caused by sensitizationto a c... .. 1/10/17 5:01:16 PM 1/10/2017, 5:01:16 PM
Occupational asthma caused by sensitizationto a c... .. 1/10/17 4:40:15 P
Real-world asthma management with inhaler devic... ... /17 4:40:15 PM Select fields to keep frem other versions of the item:
Real-world asthma management with inhaler devi /17 5:01:16 PM Type: Journal Article it
The Calculated Risk of Childhood Asthma From Se... /17 5:01:16 PM : Title: The Calculated Risk of
The Calculated Risk of Childhood Asthma From Se... 0/17 4:40:15 PM L Childhood Asthma From T
Virtual Teach-To-Goal Adaptive Learning of Inhaler... ... 1/10/17 4:40:15PM | Severe Bronchiolitis,
Virtual Teach-To-Goal™ Adaptive Leaming of Inhal... ... 1/10/17 5:01:16 PM n Author: .., Jonathan M. 8

2. Select a duplicate pair/trio of records.

3. Select the older version of the record as you master

4. Icons appear next to the fields that have different information in the pair/trio. You can use the drop-down
next to the field to choose the version you wish to keep

5. Click the “Merge __ ltems” button.

Add a Reference Manually

e A 1. Use Zotero’s “+” drop-down to select the type

Hearing .

Instant Message of reference you wish to add.

Interview 2. If the type needed isn’t immediately visible,

Journal Article click on the “More” option to see other
‘lj)ocur:lez:t. I aciar available options.

N Magazine Article ) )
Newspaper Article Manuscript 3. Anempty reference will appear on the right
Link to File Map i hand side of the Zotero work area,

Store Copy of File... Newspaper Article | 4. Simply fill in the fields as requested.
Patent

Podcast
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Create a Quick List of Formatted References
@ )| 1. Right click on the collection that you want

¥ [ My Library
-EE defaull E Subcollection...
(L] infectic
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Right Click

amdety Assessm  Generate Report from Collection...
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to turn into a formatted reference list.

E 2. Select the “Create Bibliography From
Collection” option.

3. A “Citation Style” box will appear. Pick the
style you wish to use and click the “OK”
button.

It 4. A “Save Bibliography” box will appear.

Pick a name and location for your

bibiography.

Use the Zotero for Firefox Word Add-in to Insert Citations and Create a Bibliography
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Open Word.

Depending on the version of Word and operating system you
are using the Zotero icons may be in a separate
toolbar/ribbon or in the Word “Add-ins” tab.
The icons are:

Insert citation

Edit citation

Insert bibliography

Edit Bibliography

Refresh

Set document preferences (pick style).
Remove field codes

@m0 oo T

4. Toinsert a citation, place your

2 ~anderson|

My Library

This statement requires an in-text citation -[Eitatiun}.* a

Anderson et al. (2017), Annals of allergy, asthma & immunology : official publica

Efficacy of NVC-422 against Staphylococcus aureus biofilms in a sheep bit d
Singhal et al. (2012), international Forum of Allergy & Rhinology, 2(4), 308-315.

cursor in the text at a point where

you want to place a citation and click

the “Insert citation” icon.

a. A “(Citation)” place-holder will
appear.

b. Type a word from the citation of
interest into the “Z” box.

Inhaled corticosteroid dose re  se In asthma: Should we measure infla c. Click on the reference of

interest.
If another reference is needed in
the same spot, repeat steps b-c.

5. When you’ve finished inserting the
references needed at the location,
hit “return/Enter” key.
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6. To see the bibliography based on

This statement requires an in-text citation [1,2). your in-text citations:

a.

Anderson W], Short PM, Jabkal S, Lipworth B]. Inhaled corticosteroid dose
response in asthma Shuu]d we measure inflammation? Ann Allergy Asthma.
lergy Asth 2017 Jan 3;

2. Singhal D, Jekle A, Debabov D, Wang L, Khosrovi B, Anderson M, et al. Efficacy of
NVC-422 against Staphylococcus aureus biofilms in a sheep biofilm model of

sinusitis. Int Forum Allergy Rhingl, 2012 Aug;2(4):309-15.

Place your cursor in the position
you would like to see the
bibliography .

Click the “Insert Bibliography”
button.

7. If, for any reason, you wish to
remove the hidden Zotero field

codes;

a. Save asecond copy of your
document with a new name.

b. “Remove Field Codes” from one
copy only. Once you remove
field codes, you will not be able
to reformat the document.

c. Save the copy of the document

that still contains field codes in a
location where you will be able to
find it later.



